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Welcome to IH Budapest…

...and thank you very much for enquiring about our CELTA courses.  Below you’ll find some information that I think you’ll find interesting, including a description of the course, and the application form and language awareness test. To apply, you need to complete the application form and language test, and return them to me at the Teacher Training Department at International House Budapest, via email, post, or fax. If these are satisfactory, then I will invite you in for an interview, or arrange to do a phone interview if you can’t come to the school. Please make sure that you give us both a work and home phone number if possible to speed up the process. If you have not heard from us within 1 working day, then please contact us.

Incidentally, we do help with finding accommodation for those who need it.  Flat prices are currently 85,000 HUF (currently about 260 GBP) for a shared flat, and 110,000 HUF (or 340 GBP) for a single flat, in both cases with bills included. This price is subject to inflation and exchange rate variation, however we will let you know in advance if it changes. 

We also provide assistance in finding employment in teaching English, both locally (in Budapest or elsewhere in Hungary) and abroad.

I look forward to hearing from you and welcoming you (in person or on the phone) for an interview.  If you have any questions, please contact me direct via phone on (36.1) 212 4010 extension 50, or via e-mail ttraining@ih.hu  Please CC your email to ihbteachertraining@gmail.com to ensure that it reaches us.

Yours sincerely,

Chris Holmes
Assistant Head of Teacher Training

Cambridge CELTA (Certificate in English Language Teaching to Adults) 
	Full time (4 weeks Mon-Fri): 
	Early Bird Price*
	Normal Course Fee

	9 January – 3 February 2012 

6 February – 2 March 2012 

5 March – 30 March 2012 

16 April – 11 May 2012 

14 May – 8 June 2012 

11 June – 6 July 2012 
	849 GBP
269.990 HUF
	899 GBP
289.990 HUF

	9 July – 3 August 2012 

6 August – 31 August 2012 
	949 GBP
289.990 HUF
	999 GBP
299.990 HUF

	3 September – 28 September 2012 

1 October – 26 October 2012 

29 October – 23 November 2012 

26 November – 21 December 2012 
	899 GBP
279.990 HUF
	949 GBP
299.990 HUF

	Part time 

(12 weeks, Tu/Th/Fri 9am - 13.30pm) 
	Early Bird Price*
	Normal Course Fee

	21 February – 25 May 2012 
	849 GBP
269.990 HUF
	899 GBP
289.990 HUF

	2 October – 21 December 2012 
	899 GBP
279.990 HUF
	949 GBP
299.990 HUF

	On-line (blended) 

(16 weeks, Fri 2.30 - 6pm) 
	Early Bird Price*
	Normal Course Fee

	9 January – 8 June 2012 
	849 GBP
269.990 HUF
	899 GBP
289.990 HUF

	
	plus 80 GBP on-line materials fee


*Early Bird Price: Full payment received by 5 weeks before start date. 

IMPORTANT: Note that regardless of current exchange rates, the course fee is the fee stated, i.e. the GBP fee if you pay in GBP, the HUF fee if you pay in HUF. 

WHAT IS THE CAMBRIDGE CELTA COURSE?

Some things you should know

CELTA =  Cambridge Certificate in Teaching English to Speakers of Other Languages

Hello and welcome!  Thank you for inquiring about the CELTA courses at IH Budapest. As you may have heard from former trainees, you should prepare yourself for one of the most challenging and rewarding experiences of your life. Before embarking on the course, there are a few things that would be useful for you to know. If you have any more questions, you’ll find my contact information at the end.

Course Structure
The CELTA course consist of the following components:

Teaching Practice & Feedback

Input Sessions

Observations

Written Work

Tutorials
On the full-time course, Teaching Practice (TP) is usually in the morning from 8.30 or 9, while input is in the afternoon. The course is 5 days a week for four weeks and it takes up all of your time as there are also a number of written assignments, as well as lesson planning and reading outside the course.

The part-time course takes place three evenings or mornings a week from 5.00pm to 8.20 pm. or 9.30am to 13.30pm on Tuesday, Thursday and Friday. Two of these evenings are for TP, the other one is for input. Please note that although there are only 9 hours a week contact time, you can expect to spend additional time on lesson planning, liaising, completing written work, observing experienced teachers, and just reflecting on your work.

Teaching Practice
This is the most important element of the course. Trainees are put into TP groups of 5 or 6 people at the start of the course. Every trainee teaches regularly, starting with shorter slots of about 20 minutes, and building up to a 55/60 minute slot.  After class there is a FEEDBACK session with your peers and your tutor. Because part of the aim of the course is to help trainees develop a clear and constructive perspective on their teaching, trainees are expected to be forthcoming about their own and others' teaching in feedback.  The TP classes are made up of about 10 students, all over 16 years of age. Trainees work with two different levels of students on the course.

In preparing for teaching practice, it is vital of course that you liaise with members of your TP. This ensures that on a given day of teaching, the three (for example) trainees’ lessons will fit together to form one lesson of reasonable continuity from the students’ point of view.  Most liaising is done outside course hours and on the part-time course it may involve meeting on another day.

Input Sessions
These sessions are highly practical, covering approaches, techniques and language analysis. They are directly related to TP and trainees are expected to incorporate these elements into their own teaching.

Observations
Trainees observe experienced IH teachers teaching their regular lessons, and in some cases the trainers teach the practice lesson students for all or part of a day’s lesson.  Altogether trainees can expect to do at least 6 hours observation of experienced teachers. On part time courses please note that these hours will be in addition to the course hours; these will be arranged to suit individual needs as much as possible.




Tutorials
There will be at least two tutorials during the course, when trainees meet with one of the tutors individually. The aim of these is to discuss progress, problems, etc. Tutors are available to discuss any problems at whatever stage of the course. Assistance with TP preparation is also given when necessary, although, as the course progresses, trainees are expected to become more independent.

Written Work
You will be asked to do a fairly large amount of homework prior or post input sessions, much of which will be handed in and assessed. There are four longer assignments on the course, for example a case study on a student or a group of students and their language problems, and an analysis of a variety of language items for teaching purposes. Please note that the assignments will require extra time at school above the course hours, for example to arrange a meeting with students.

Grading and Assessment
You are assessed and graded on the following areas:

· TP (planning and teaching)

· Written work

· Self-awareness

· Professionalism - this includes reliability, self-awareness, receptivity, being a good colleague

After successfully completing the course, trainees receive a certificate.  The two certificates have different labels for the grades: The CELTA certificates gives the grades PASS, PASS 'B', PASS 'A' and FAIL. Most people receive a PASS grade.

Please note that it is possible to fail this course. A ‘FAIL’ grade is awarded to candidates who have not met the criteria set. This is the decision of the course tutors involved and it is irrevocable. The CELTA courses are also assessed by an external assessor.

Stress Factor
These courses are tiring and some find them stressful. If you are susceptible to stress then these courses may not be ideal, particularly the intensive course. If you are currently undergoing a difficult psychological period, then do not contemplate doing this programme. It is essential to be realistic about your own capacities prior to the start of the course. Preparation, liaising and written work are demanding and are in addition to the course hours.

Acceptance and Payment
You need to complete the application form and test and if these are satisfactory, you will be invited in for an interview. If your interview is successful, then it is necessary to pay a deposit immediately. Your place on the course is guaranteed only after we have received this. You need to pay the remaining sum two weeks before the start date.
Accommodation
Our Accommodation Office arranges flats for those trainees on full-time courses who need them. The cost ranges between 85,000 – 110,000 HUF (or Ł260 – Ł340 at current exchange rates) for a month, including bills. For candidates applying for part-time courses as well, we will assist in finding a flat.

Finding work
We endeavour to provide support to trainees in finding a suitable teaching position, whether they choose to stay in Hungary or are interested in working somewhere abroad. There is an input session on the course that specifically addresses finding and keeping a job within TEFL. Information is given on the local teaching context, local schools, the best websites to consult when looking for work internationally, considerations when preparing for an interview and so on. The tutors will act as referees for you in your search for work after the course.  
Cambridge CELTA CTESOL – Budapest – Application Form
Please attach a recent photo to your form (or e-mail us one as an attachment, if you return this form by e-mail)

1.  THE COURSE


	Course type (Please state clearly which course you are applying for)
	

	Course Dates required
	


2.  PERSONAL DETAILS


	Surname ( Mr/Ms/Miss/Mrs )
	

	First Name
	

	Date and Place of Birth
	

	Nationality
	

	Mother Tongue (First language)
	

	Other language (Indicate ability/fluency in written and spoken forms)
	

	Permanent address (with post code)


	

	Telephone number (inc. international codes)
	

	Present address (if different from above)

Telephone number
	

	E-mail address (with an indication of how regularly you check it)
	

	Skype name or landline number for the interview


	

	Present occupation
	

	Work telephone number
	

	General health
	

	Important: What is the best, quickest way to contact you, and at what time of day?
	


3. EDUCATION


	University Degree(s) (please state where you studied and give dates)
	

	Diploma(s) (Please state where you studied and give dates)
	

	Other relevant qualifications
	


 4.  TRAINING

Have you had formal training as:


	a) A teacher of English/other language ? (give details of type and length of course)
	

	b) A teacher of other subjects ?


	


5.  WORK EXPERIENCE OUTSIDE TEACHING
	


6.  ACCOMMODATION
	Do you need help from our accommodation bureau?


	


7. On a separate piece of paper or in a separate document (or at the end of this document if you are submitting this electronically), please write  1-2 pages about the following:

a) Reasons for and feelings about taking the course, including:

· What you expect from the course

· What you do not want the course to deal with…

· What you think you might be good at

· What worries you have 

· Your plans after the course

b) Teaching Experience (if any) - Indicate your experience of teaching English as a foreign language/teaching other subjects, if you have any. (If not, that’s OK—we just need to know)
c) Language learning experience - Write about your experience of learning languages. What do you think is the most important factor?



 PRE- INTERVIEW TASK
 

Complete this task carefully. Your written language is one of the factors we consider when making a decision about your application. You will be asked to comment on the contents of this task in greater depth if interviewed. Please keep a copy of this task so that you may refer to it if you have a telephone interview.

These tasks are designed to help us evaluate your language awareness, as well as your ability to use resources to fill gaps in your knowledge/awareness.  They will also help you think about the English language and how it works. 

Please contact us if you are a non-native speaker or English, as we have a different language test for you.
You should feel free to use a grammar resource, like Michael Swan's Practical English Usage, or perhaps better Raymond Murphy's Essential Grammar in Use; alternatively, the website www.englishpage.com has a grammar section that is very useful in building language awareness (and completing the test). This isn't cheating—it's as important for a candidate to know how to use resources and their intuition to work out answers as it is to simply get the answer "right".
TASK 1

Look at the verbs underlined in the following incorrect sentences. In each:

a)
Correct the tense, using the same verb given
b)
Name the correct tense
c)
Say what the meaning of the correct tense is.

	
example:     I read a book at the moment

	a)
	Correction:
I’m reading a book at the moment

	b)
	Tense: 
Present continuous

	c)
	Use:

Used here to describe an action happening now




	1.
	A: Where are you from? 

B: I’m coming from Egypt.

	a)
	

	b)
	

	c)
	


	2.
	How are things? I didn’t see you for ages.

	a)
	

	b)
	

	c)
	


	3.
	Look at those clouds! It will rain.

	a)
	

	b)
	

	c)
	


	4.
	A: There's the phone!  

B: OK, I'm going to answer it.

	a)
	

	b)
	

	c)
	


	5.
	I’m not understanding German.

	a)
	

	b)
	

	c)
	


	6.
	I’m not usually going to school on Saturdays.

	a)
	

	b)
	

	c)
	


	7.
	She’s been to the bank yesterday.

	a)
	

	b)
	

	c)
	


	8.
	I  waited for the bus when the bomb exploded.

	a)
	

	b)
	

	c)
	


TASK 2

Pieces of language can be categorised grammatically, but also according to the job they do, i.e. functionally.  What are the functions of the language items of the left? The first has been done for you.

	Would you like a whisky?
	An offer

	I wish I hadn’t missed that train!
	

	You really ought to see a doctor.
	

	Do you mind if I open the window?
	

	Could you pass me the salt?
	

	Let’s have a drink.
	


TASK 3
Look at the following pieces of language. Attempt to describe the meaning of the word or words underlined as if you are talking to a learner of English, without repeating those underlined words. The first one has been done for you.

	He used to go to the park every Saturday.
	In the past, years ago, he went to the park on Saturday, regularly. Not just one time, but many times.  He probably doesn’t go anymore.

	I had my television repaired.
	

	You don’t have to wear a crash helmet.
	

	He should have finished this by now.
	

	She managed to climb the mountain.
	

	I’m looking forward to seeing her.
	





TASK  4

How would you try to get across the meaning of the phrase “Would you like…..?” (as in “Would you like a coffee?) to group of complete beginners who do not share a mother tongue? Describe how you would get your students to the point where they are using the expression.

	


TASK 5

Look these sentences. Try to describe the difference in meaning between them, as if telling a learner of English. The first has been done for you.

	1.
	a.   
I like going to the movies.

b.    
I’d like to go to the movies.
	(a)means I  “I like it in general” and describes someone’s habits.  (b) is talking about one concrete occasion or time, for example tonight.  Here “I’d like” means “I want”

	2.
	a.
She stopped to say hello.

b.
She stopped saying hello.
	

	3.
	a.
If they  offer you a job, will you take it?

b.
If they offered you a job, would you take it?
	

	4.
	a.
I’ve cleaned the living room.


b. 
I’ve been cleaning the living room.
	

	5.
	a. 
She can’t have left yet.

b. 
She hasn’t left yet.
	


TASK  6
	Nervous          scared stiff            great           awful          confident          delighted

	


Imagine that you are going to teach these words to a group of intermediate students (students who are capable of conversation on a wide range of topics, but who are likely to make a lot of mistakes when speaking). Using your instincts (no need to research), say which words you think would be the most difficult to teach (or learn) in terms of meaning, and why. Which do you think students would have trouble pronouncing? How might they mispronounce any of the words?


TASK 7

Pair and group (i.e. where all the students are working in pairs or groups at the same time) is a very common feature in language classrooms. What advantages are there likely to be with pair and group work for students studying in their own country? What problems can you foresee when trying to implement it? (Give note form answers).

	


Other information about you

(Is there anything we should know about you in terms of health (mental or physical) or background that would be relevant for us  in supporting you on the course?

(How did you hear about the course? (If via the internet, please state which search engine you used)
Declaration


I declare all information contained in this application to be accurate and truthful. I agree to the terms and conditions at the end of this document.

	Signed  (or type your name)
	
	Date
	


IMPORTANT: You can only be offered a place on the CELTA course following your interview. If you are accepted at interview, your place cannot be reserved until your payment has been received. The school reserves the right to alter the dates or cancel any course that does not fulfil minimum number requirements laid down by Cambridge ESOL.

How to submit your form:


· Save as yournameCELTAapplication and return this form an email attachment to: ttraining@ih.hu Please CC your email to ihbteachertraining@gmail.com to ensure that it reaches us.

· Print out and fax back for the attention of Teacher Training on +36 1 316 2491

· Print out and post to this form to 
International House Teacher Training, 1012 Budapest, Vérmező út 4. Hungary
If you have not heard from us within 1 working day, then please contact us!

Teacher Training Interviews
Provided your written application is acceptable, we will contact you to organise an interview,  before we make a decision about accepting you  into a course. The aims of interview are to:

a) find more about the candidate’s background 

b) to further evaluate the candidate’s language awareness

c) to test their aptitude for answering questions and solving problems concerning  language

d) to explore the candidate’s potential teaching skills

e) to evaluate the candidate’s attitude and approach in relation to this type of training

f) to inform the candidate about the nature of the course and to warn about potentially stressful and demanding features

g) to warn candidates about the possibility of failing the course

h) to answer questions from the candidate

By the end of the interview we hope that all candidates will have a better idea of what the course involves and of the candidate’s suitability for working on it. 

Telephone Interviews

In cases where a personal interview is not possible, we will ask you to have a phone interview. This will involve the candidate phoning us at an agreed time and speaking to a tutor for about 45 minutes. It is important to note that in such a situation we cannot gain as accurate a picture of the candidate’s suitability for the course as we can in a face-to-face interview. However, we in fact conduct a majority of interviews by phone, so this is taken into consideration.

International House, Hungary

Member of the International House World Organisation
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